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I. MeToanuyeckue peKOMeH AU

1.1 MeToauueckue PECKOMEHIANHA MO0 OpPraHU3alluM paﬁoTbI CTYACHTOB BO BpEMs IIPOBECIACHUA
JEeKIMOHHBIX 3aHATHII — JICKIIMH I10 HaHHOﬁ JAUCHUILUIMHE HE IIPCAYCMOTPEHBI y‘le6HbIM IIJTaHOM.

1.2 MeToanuyeckue yka3aHusl K MOJATrOTOBKE M BbINOJHEHHUIO J1A00PATOPHOH padoThI

JlaGopatopnasi paboTa — JIOTMYECKHM BBICTPOCHHAs CHUCTEMa 3aJaHHii, HaINpaBJCHHAs Ha
OCBOGHHUE OMNPEEICHHON TEXHOJIOIMYECKON LENOYKH, OTPadOTKYy YMEHUN U MpUOOpETeHHE HAaBBIKOB.
Kak mpaBuiio, maboparopHast paboTa COIEpKHUT TPU THIIA 3aJaHUI:

» Ha OCBOCHHE HOBOTO MaTepHaa (MUHHUMYM);
» 3a/1aHusl PEIPOILYKTUBHOTIO XapaKTepa;
» CaMOCTOSITEIIbHBIC WHINBUIYAIbHBIC 33 JaHHUS.

3aaHus Ha OCBOEHUE HOBOI'O MaTepHalla HalpaBJIeHbl HA OCBOCHHUE ONPEIEICHHON TEXHOJIOTUU
00paboTku nHpOpMaIUH.

3aaHusl PENnpoLyKTUBHOIO XapaKTepa HaIpaBJIEHbl Ha OTPa0OTKYy yMEHMH U Ipeaararor
MPUMEHUTH MOJTYYCHHBIE 3aJlaHusl U YMEHHUSl B HOBOM cutTyanuu. Hampumep, cTyleHTy mpejaraercs
BBHITIOJTHUTH OJHO M3 3aJaHuii J1ab0opaTopHOW paboOThI, HO B APYrodl MpOrpaMMHON Cpele, UMEIoIIei
JIpyroit uHTepdeiic.

CamMocTosTeNnbHbIE UHANBUYaJIbHBIE 3aJaHMsI HE SIBJISIOTCS 0053aTeNbHBIMU JJISl BBIIIOJIHEHUS
BCEMHU CTYJIEHTaMH, MOCKOJbKY MPEANOaraloT IOBBIIMICHHBIH YPOBEHb BIAJCHUS OIPEAeICHHBIM
BUJIOM MPOTPAaMMHBIX CPEJCTB 10 00paboTke nHpOpMAaLUH.

CrtyneHTy cleqyeT YSICHUTh IIOCJIEIOBAaTEIIbHOCTh BBIMOJIHEHUS JIA0OpPaTOpHBIX  paborT.
Brimonnenue 1abopaTopHbIX paboOT MpearoiaraeT:

» W3ydYeHUE PEKOMEHIOBAaHHOM JINTEPATYPHI;

» BBINIOJIHEHHE 00S3aTeNIbHBIX 3aJaHu, LEIbI0 KOTOPBIX SIBISETCS 3aKPEIUICHHE TEOPETHUSCKHX
3HaHUH Ha MPAKTUKE, OBJIaJIcHUE HEOOXOIUMBIMH HaBbIKAMU U YMEHUSIMU;

» BBINIOJHEHHE JIONOJHUTEIBHBIX CAMOCTOSITCIbHBIX 33JIaHHi, IIEJbI0 KOTOPBIX SIBISICTCS
yriayOseHne MoJy4eHHbIX 3HaHUN U YMEHUH.

Jlo BBITIOJTHEHHUS J1aOOPATOPHON PaOOTHI CTYACHT OJKEH O3HAKOMHTBCS C COOTBETCTBYIOLIUM
TEOPETUYECKUM MaTepuajioM, MPUHATh ydacTUe B coOecelloBaHUHU C IpenojaBaTesieM U APYyTUMU
CTYJEHTaMH.

3areM CTYyACHTY HaJJICKUT O3HAKOMUTBHCA C 3aJJaHUSIMH J1a0OpaTOPHOM pabOoThl, IPOSICHUTD AJIs
ce0s. TEXHOJOTHYECKUE LIEMOYKM BBITIOJTHEHUS 3a/laHUM, BBI3BABIIUX 3aTPYIHEHHS, a TOJIBKO MOTOM
IOPUCTYNUTh K €€ BBINONHEHUI0. [loAroToBka K BBIMOJIHEHUIO JaOOPAaTOPHBIX pPAadOT (M3yueHue
TEOPETUYECKHX BOMPOCOB) M UX 3allUTe, BBHINOJHACTCS BO BHEyueOHOE BpeMs B pPaMKax



CaMOCTOSITENILHOM pabOThl CTYACHTOB. YPOBEHb M TIyOMHAa YCBOCHHS ITUCIHMIUIUHBI 3aBHCAT OT
AaKTUBHOHM W cHCTEMaTH4eCKOW paboThl MO OBJAJCHHUIO YUeOHBIM MAaTEpUAJIOM, BHITIOJHEHHS 3aJaHUI
1ab0paTOPHBIX PabOT M CAMOCTOSITENBHBIX 3a/IaHUH.

B mporecce BbImosHeHUs 3amaHuil 1abopaTopHOM pabOTHI, B ciydae 3aTpyAHEHHUS, CTYJICHT
BIIPaBe OOPATUTHCS 32 TOMOIIBIO K TIPETIOIaBaTeNIo.

[Tocne BbIMOJHEHMS BceX 3aJaHUil J1abopaTOpHOW pabOThl CTYNEHTY HAJJICKUT BBITOIHHUTD
CaMOCTOSTENILHOE 3aJ]aHke K JabopaTopHOil paboTe, HAallpaBJICHHOE Ha 3aKpEIUICHUE YMEHUH CTYICHTA,
MOJTyYEHHBIX B XOJIE€ BBIMIOJIHEHUS 3aJaHUil JlabopaTopHON paboThl, HO Tpelyroliee OT CTyAEHTa UX
MIPUMEHEHHUs B HOBOW CUTYaIlUH.

Pe3ynbraTom BBIMOTHEHUS 1a00paTOPHOM pabOTHI, KaK MPABUIIO, SABJISETCS (aill, CO3JaHHBIN C
UCIIOJIb30BAHUEM  OMPEJEICHHBIX MNPWIOKEHUH, KOTOPbIA BKIIOYAET BBHIMOJHEHHbIE 3aJaHUsl.
Pe3ynbTarthl  BBIMOMHEHUS 3aJaHUN  J1abopaTOpHOW pabOTbl M CaMOCTOSITENILHOTO — 3a/laHus
MPEACTABISIIOTCS TMpenoAaBaTento sl MpoBepku. [IpoBepka pe3ynbTaTOB BBINOJHEHUS 3aJaHUMN
OCYIIECTBIISIETCS MPENOJIaBaTeIeM HE TOJIBKO BU3YyalbHO, HO M MPEIyCMAaTPUBAET OTBETHI CTYJEHTA Ha
YTOYHSIIONIME BOIMPOCHI, TOATOMY TMepel caadeldl MpakTU4YecKod paboThl HEOOXOIMMO elie pas
MIPOCMOTPETH TEOPETUUYECKUI MaTepual K paboTe.

KauectBo y4deOHOU pabOTHI CTYACHTOB WPENOAaBaTelh OIEHUBAET C HCIOJIb30BaHUEM
TEXHOJIOTHYECKOW KapThl IUCIUIUIMHBI, pa3MmerieHHod Ha caiite MAI'Y. bamiel, HaOpaHHBIE 32
BHITIOJTHEHHE J1a00paTOpHBIX pabOT B TEUEHUE CEMECTPa, YUYUTHIBAIOTCS TMPH  BBICTABJICHUU
HK3aMEHALMOHHON OIIEHKH 10 AUCLHUIUIHHE.

Jnis momycka K 3a4eTy CTYAEHTY HeoOXoaumo HaOpaTh He MeHee 40 0ayuioB 3a BBINOJIHEHHE
71a00PaTOPHBIX U CAMOCTOSITENIFHBIX 3aJJaHHi. 3aueT IPOBOJUTCS B BUJE TECTA.

1.2 MeToanuyeckue peKOMEHIAIUN K CAMOCTOSATEILHOM padoTe

CamocrosrenbHas paboTa — IulaHUpyeMas ydeOHas, y4yeOHO-MCClieoBaTeNbCKas, Hay4HO-
uccienoBarenbckas paboTa CTyIEHTOB, BBINIOJHSEMash BO BHEAyAMTOPHOE BpeMs IO 3a/laHUI0 U TpU
METOAMYECKOM PYKOBOJICTBE IpEroiaBaTelsi, HO 6€3 ero HermocpeACTBEHHOro yyacTus (IIpy YaCTUIHOM
HENOCPEJICTBEHHOM YUYaCTHH IMpernojaBaTelis, OCTAaBISIONIEM BEAYIIYIO POJIb 32 pabOTOM CTYACHTOB).

CamocTtosrenbHas padora ctyaeHToB (nanee — CPC) B BY3e siBisieTcst BaXKHBIM BUIOM y4eOHOU
W HaydyHOW aesiteabHOCTU cTyaeHTa. CPC urpaer 3HaYMTENbHYIO pPOJIb B PEHTHHTOBON TEXHOJOTHH
oOyuenus. OOyuenne B BVY3e Brimowaer B ce0si 1Be, NMPaKTHYECKH OIMHAKOBBIE MO OOBEMY W
B3aUMOBJIMSTHUIO YacTH — Tpolecca oOydeHust U mporecca camooOydenus. [loatomy CPC pomxHa
cTaTh H3(PPEKTUBHON U IeNIeHaNpaBIeHHON pabOTON CTyAEHTA.

K coBpeMeHHOMY crHenuamucTy OOIIECTBO NPEAbSBISET JOCTATOYHO IIMPOKHUI IepedyeHb
TpeGoBaHUi, cpeli KOTOPhIX HEMAJOBAXXHOE 3HAUCHHE UMEET HAJTMYHE Y BBIITYCKHUKOB ONPEIEICHHBIX
CIIOCOOHOCTE! W yMEHHS CaMOCTOATENbHO JOOBIBaTh 3HAHUS U3 PA3IUYHBIX HMCTOYHHKOB,
CHUCTEMaTH3HpOBAaTh  MOJYYEHHYI0 HMH(pOpManuio, [gaBaTh OIEHKY KOHKPETHOH  CHTyallWu.
®opMupoOBaHUE TAaKOTO YMEHHS IMPOUCXOJUT B TEUEHHE BCEro Inepuoja oOydeHus yepe3 ydacTue
CTYJEHTOB B IpPAKTHYECKHX 3aHITHUSAX, BBIIOJHEHHE KOHTPOJBHBIX 3aJ@HUM U TECTOB, HANKCAHUE
KYPCOBBIX M BBITTYCKHBIX KBATH(pUKAIMOHHBIX padoT. [Ipu atom CPC urpaet pemaroniyr posib B X0e
BCETo yueOHOro mporecca.

B mnpomecce camocTosiTensHOM pPabOTHI CTYNEHT MNPUOOpETaeT HaBBIKM CaMOOpraHHU3aliH,
CaMOKOHTPOJIs, CaMOYNpAaBJICHUS, CaMOpe(IeKCUH U CTAHOBHUTCS aKTHBHBIM CAaMOCTOSTEIHHBIM
CyOBEKTOM YUEOHOU NeATETHHOCTH.

DOopMBI CaMOCTOATENBHOM pabOThI CTYyIEHTOB Pa3HOOOpa3Hbl. OHU BKIIIOYAIOT B CEOS:

v u3ydeHue yd4eOHOW, HAyYHOH WM METOAMYECKOH JIMTEpaTyphbl, MaTEpHAIOB MEPUOANUECKHUX
U3JaHUH € TPUBJICUCHHEM JJIEKTPOHHBIX  CPEACTB  OPHUIMATBHOM, CTAaTHCTUYECKOM,
MEPUOINYECKON U HAyIHON WH(OpMAINH;

v/ MOJATOTOBKY JOKJIAIO0B U pedepaToB, HAMMCAHUE KYPCOBBIX M BBIMTYCKHBIX KBAJTH(PHUKAIIMOHHBIX
pabor;

v’ yuacrue B paboTe CTYJIEHYECKHX KOH(EPEHIIHIA, KOMILUIEKCHBIX HAYYHBIX HCCIEI0BAHUSX.
CamocTosTenbHast paboTa npuoOIIaeT CTYASHTOB K HAyYHOMY TBOPYECTBY, IIOMCKY U PEILICHUIO

aKTYyaJbHBIX COBPEMEHHBIX MPOOIEM.



OcHoBHOI (hOpMOH CaMOCTOSTENTFHON PaOOTHI CTYACHTA SIBJISCTCS U3YUEHUE KOHCIIEKTA JICKIIHIA,
UX JIOMOJIHEHNE, PEKOMEHOBAHHOMN JUTEpaTyphl, aKTUBHOE y4acTHE HA MPAKTUYECKUX U CEMUHAPCKHUX
3aHATHUSAX.

CamocTtosTenbHast paborta: V3yueHue nuTeparypbl, MOATOTOBKA COOOIIEHHS, BBIMOJIHEHUE
MPAKTUYECKHUX 3aJaHUMN.

Yrenue yyeOHNKA (MeTOANYECKHX PEKOMEHIALMI)

W3yuas TeopeTHdeckuii MaTepuai no y4eOHHKY, CIelyeT MepexoIuTh K CIeAyIOIEeMy BOIPOCY
TOJIBKO T1OCJIE€ MPABUIBLHOTO TTOHUMAHUS MPEAbIAYIIETo, MPOU3BOAs Ha OyMare Bce BHIYHUCICHHS (B TOM
YHCIie U T€, KOTOPhIE pajJd KPaTKOCTH OMYIIEHBI B yUeOHHKE) W BBIMONHSS UMEIOIIHUECS B yYeOHUKE
3ajaHusl.

Oco0oe BHUMaHHE CIeAyeT oOpamaTh Ha ONpeleleHHe OCHOBHBIX MOHATUH. CTYIEHT JOJDKEH
oJIpOOHO pazOupaTh MPUMEPHI, KOTOPbIE MOSICHSIOT TEXHOJIOTUN BBITIOJIHEHUS OTepaIiii ¥ COCTaBIATh
AQHAJIOTUYHBIE TEXHOJIOTHH CAMOCTOSTEIBHO.

[Tpu n3ydyenun Marepuasna Mo y4eOHHUKY IMOJIE3HO BECTH KOHCIIEKT, B KOTOPBIH PEKOMEHIYeTCs
BIIMCHIBATH OIPEACNICHUs, TEXHOJIOTMM, Ha3BaHUS MHCTPYMEHTOB, NHUKTOrpamMM T.1. Ha mnomsx
KOHCIIEKTa CJIEyeT OTMEYaThb BOIPOCHI, BBIJECIIEHHBIE CTYJACHTOM MJIs IMOJIyYeHHS NMUCbMEHHOW WIn
YCTHOM KOHCYJIbTAllUU MIPENOIaBaTes.

[TucemenHoe odopMieHHe pabOThl CTYJEHTa UMEET UCKIIIOUUTENIbHO BaXXKHOE 3HaUEHUE. 3aMncu
B KOHCIIEKTE JOJDKHBI OBITH CAENaHbl YUCTO, aKKYPaTHO M PACIIOJIOKEHBI B OMPEICICHHOM MOPSIKE.
Xoporee BHelHee 0(hopMIIeHHE KOHCTIEKTa M0 U3yYEHHOMY MaTepually He TOJIbKO MPUYUYUT CTY/AEHTa
K HEoOXOoAMMOMY B paboTe MOPSAIKY, HO M TO3BOJIUT €My H30€XaTb MHOTOYHUCIICHHBIX OMIHOOK,
KOTOpBIE MTPOUCXOAT U3-3a HEOPEIKHBIX, OECTIOPSIOUHBIX 3aMKCeH.

[maBHOE B KOHCIEKTE PEKOMEHAYETCS MOAYEepPKUBATh WIM OOBOAWTH PAMKOW, YTOOBI TpHU
MEePEYUTHIBAHUN KOHCIIEKTA OHU BBIIETISUIMCH U JIy4Ille 3a[IOMUHAIIUCH.

Camonposepka

[Tocne u3yuyeHHs] ONpPENETICHHON TeMbl MO YYEOHHMKY U PEIIeHHs JOCTaTOYHOIO KOJIMYecTBa
COOTBETCTBYIOIIMX 3a/lady CTYJEHTY PEKOMEHIYETCSl HCIOJIb30BaTh BOMPOCHI ISl CAMOIIPOBEPKH,
MIPUBEJICHHBIE B MOCOOWH, IaHbl C LIEJbI0 MOMOYb CTYACHTY B MOBTOPEHUH, 3aKPEIUICHUU U MPOBEPKE
MPOYHOCTH YCBOCHHS M3yYeHHOro MaTepuana. B ciydae HEOOXOAMMOCTH HAJO elle pa3 BHUMATEIBHO
pazo0partbcsi B MaTepraiie yaieOHMKa.

WNHorna HEZ0CTaTOYHOCTh YCBOEHHUS TOTO MJIM HHOTO BOIPOCA BBIACHSETCS TOJBKO IIPH
M3y4YeHUU JajibHeWero marepuana. B aTom ciiydae Hago BepHYThCS HazaJ U IMOBTOPUTH IUIOXO
YCBOCHHBIN pa3aen.

BrinosiHeHHe caMOCTOATENbLHBIX HHAUBUAYAJIbHBIX 3aIaHUI JJa00OPATOPHOIl PadOTHI.

CamocTosTenpHass paboTa CTyAEHTa MpenanoyiaraetT padoTy HE TOJIBKO CO CIEHUANbHONH U
y4eOHOM NHUTepaTypoi, HO U MpakTudeckyro padoty Ha [IK, koTopas MOXKET BBIOTHATHCS CTYJACHTOM
B CBOOOJIHOE BpeMsi, KaK JJOMa, TaK U B KOMITBIOTEPHBIX KiiaccaX yHHBepcuTeTa. CaMOCTOSTEIbHbBIE
WHAMBHUIyaJIbHbIE 3aJaHUsl TMOAJIeXKAaT O00sf3aTeIbHOMY BBINOJHEHHIO oOy4yaembiMu. g ux
BBITIOJIHEHUSI HAJICKUT MEePEYUTaTh TEOPUIO, TIEPECMOTPEThH BHIMIOJIHEHHE MPAKTUYECKUX 3aJlaHUi U
orepaiyii, HampaBlIE€HHBIX HA YCBOCHHE H3y4yaeMOW TEXHOJOTUU OOpadOTKH OTIENBHOTO BHJA
nH(POpPMAIIUH, a TaK Ke 3aJaHHs PEPOTYKTUBHOTO XapaKTepa, BEIIOJHEHHBIE HA Ay IMTOPHOM 3aHSTHU
MoJl PYKOBOJACTBOM TMpemnojaBarens. B ciywdae 3arpynHeHuss oOydyaemblii UMEET BO3MOXKHOCTh
00paTHThCS 32 KOHCYJIbTAIIUEH K TPEIo1aBaTeo.

1.3. IIpoBenenue 3aHATHII B MHTEPAKTHUBHOI (popme

WNHTepakTBHOE 00yUeHHE MPECTABIIAET COOO0M CIOCO0 TO3HAHUS, OCYIIECTBISIEMBINA B (hopmax
COBMECTHOM JEATENbHOCTH OOydalomMxcs, T.e. BCE YYAaCTHMKM 00pa3oBaTeNbHOrO Ipoliecca
B3aMMOJICHCTBYIOT JIpYr C JAPYroM, COBMECTHO pEIIAlOT IOCTAaBJICHHbIE MPOOJIEMBbl, MOAETUPYIOT
CUTyallud, OOMEHHBAIOTCS WH(pOpMAIMel, OIEHMBAIOT MACWCTBHE KOJJIET M CBOE COOCTBEHHOE
MOBEJICHNE, TOTPYKAITCAd B pealbHyl0 aTMochepy IeloBOr0 COTPYIHHUYECTBA IO Pa3pelieHUto
npooeM.

WuTepakTuBHas Gpopma o0yueHus peaqusyeTcsl B BUIe KOJJIEKTUBHBIX 00CYKIeHUI JOKIaJ0B U
JIACKYCCHUU.

KonnexkTuBHble pelieHusi TEXHOJOTHYECKUX 33/ad MO BBIPAOOTKE TEXHOJIOTMYECKUX IEMOYeK
00paboTKe TOro WJIM WHOTO BHJIA WH(POPMALIKH, O] KOTOPBIMH TTOHUMAIOTCS TaKHE TEXHOJIOTUYECKHE



pellieHusi, KOTOphIe TPEOYIOT OT OOYYaIoOUIMXCsS TBOPUYECTBA, MOCKOJBKY 3aJaHHUS UMEIOT HECKOJIBKO
MOJIX0/JI0B, HECKOJIBKO CITIOCOOOB BBITIOJIHEHUSI.

IoaroroBka k 00Cy:K1eHUIO COOOIIEHUS (TUCKYCCHUM)

Kak mpaBuio, AUCKyccUM OPraHU3YIOTCS HA 3aHSITHUAX WIM [0 UTOraM JIOKJIaJ0B (COOOIIeHMIA)
oOydaeMbIX. AKTHBHOE y4yacTHe 00y4aemMoro B OOCYXICHHU (AMCKYCCHH) OOECIeuMBaeTCs €ro
Ka4eCTBEHHOM MOATOTOBKOM MO paccmatpuBaemoi — teme. I[loaTomy, mnpenmonaras yd4acTue B
JTUCKYCCHH, CTYJEHTY CIIeyeT U3yYuTh HE TOJIHKO Pa3IUYHbIC aCMEKThl 00CYKIaeMOro BOIPOCa, HO H
03HAKOMHTHCS C JINTEPATypOi 1o TeMe JToKIaaa (COOOIeHus).

1.4. MeToanueckue peKOMEHIAUM 10 MOATOTOBKE I0KJIaAa (COOOIIeHMs)
Aneopumm cozdanus 0oxnaoa:

1 sTan — onpezaeneHne TeEMbI 10KIaa

2 9Tan — MOCTaHOBKA IEJIH JTOKJIaaa

3 atam — oTOOp M aHaM3 HMHQPOPMAIIUU 10 TEME JAOKIIaa

4 stan — (GopMyIUPOBAHNE OCHOBHBIX TE3UCOB U BBHIBOJIOB.

Tunosvie memwvl 00KNA008 (3auuma MoOYyJis):

Tembl 10OKITagOB (GOPMYNHPYIOTCS TakUM O0pa3oM, YTOOBI PACHIMPHUTH 3HAHUS CTYJEHTA O
KOHKPETHOM MPOrPaMMHOM MPOIYKTE MM KOMIBIOTEPHOM YCTPOUCTBE, a TAKXKE JaTh MPEACTaBIECHUE O
BO3MOXHOCTSIX €r0 UCIOJIb30BAHUS B IPO(PECCHOHANBHON NeSTEIbHOCTH, HAIPUMED:

1. Ha3naueHue v BO3MOKHOCTH PEIaKTOPOB TPEXMEPHOU rpaduKu.

2. CpaBHUTENBHBII aHAIN3 BO3MOXHOCTEH TEKCTOBBIX IMporeccopoB mnakeroB MS Office u
LibreOffice.

3. O0630p BO3MOXKHOCTEH HACTONBHOM m3matenbckod cuctemMbl MS Publisher Ha mpumepe co3manus
nH(pOpMaIMOHHOTO OyKIIeTa

Tpebosanus k oghopmaeruo 00KIaoa:

O06nem nokiana — 5 crpanuil (0€3 TUTYJIHHOTO JINCTA U CITMCKA HCTOYHUKOB).

TUTyNBHBIN JTUCT TOIHKEH OBITH OOpMIIEH 10 00pa3ily (nMeeTcs (aiin ¢ 00pasiom).

OcHOBHOH TeKCT paboThI 0POPMIIEH B COOTBETCTBHH C TPEOOBAHUSMHU, YKa3aHHBIMH HIDKE.

B cnyuae ucmnonp3oBaHus B TEKCTE TAOIUI /WA PUCYHKOB HAa KaXIbI OOBEKT OJKHA OBITH
CCBIJIKa B TekcTe paboThl. Hampumep, «... OCHOBHBIE BUJIBI IPOTPAMMHBIX CPEACTB MPEACTABIECHBI HUXKE
(cMm. Tabmuma 1)» umm «... cxemy nepeaayn “HGOpPMAIMKA MOXKHO YBUIETh Ha pucC. 1».

KonnuecTBO HCTOYHUKOB JOHKHO OBITH HE MEHEE TpeX, Ha BCE JIOJDKHBI OBITh CCHUIKHM BHYTPHU
TEKCTA.

Cnucok uCHoab3yeMbIX HICTOYHUKOB JIOJKEH ObITh 0()OpMIIEH B COOTBETCTBUU C TPEOOBAHUSIMH,
YKa3aHHBIMH HIKE.
na opopmnenuss ocnosHo2o mexcma pabomul.

HIpugt — TimesNewRoman, pazmep — 14 nt.

A03a11; MeXTyCTpOUYHBIM WHTEpBaI — 1,5; BRIpaBHUBAHUE — «TI0 MITUPHUHE)»; a03aIlHbIA OTCTYH —
1,25 cm.

Odopminenne puCyHKOB (TIp HEOOXOJIHMMOCTH): BBIPAaBHUBAHHE PHCYHKAa — «IO IEHTPYY,
noanuck pucyHka — «Puc. Ne. Ha3zBanue pucyHka»; mpudT ass noanucu pucynka — TimesNewRoman,
pasmep — 12 mr.

Odopmiienne Tabaui (Mpy HEOOXOAUMOCTH): BBIpAaBHUBAHHE TAOIHIIBI — 10 LIEHTPY»; WpPHPT
BHYTpH Tabmuiel — TimesNewRoman, pazmep — 11-12 nr.; BeIpaBHUBaHHE TEKCTa BHYTPHU TaOIHIIBI —
Ha YCMOTpEHHE I0JIb30BaTEeNs; MOAMNCH TAOJHUIIBI pacloiaraeTcsl HaJ TaONHIeH U COCTOUT M3 JBYX
yacteit: «Tabmumna Ney — BeIpaBHUBaHKE MO TIPpaBOMY Kpar u «Ha3Banue TaOGnuipl» — BIpaBHUBaHUE
IO MPaBOMY Kparo WX MO LIEHTPY.

s ogpopmnenus ucmounuxos (6 coomsemcmeuu ¢ I'OCT 2008):

VIcTOYHUKY JOKHBI OBITh PACTIONIOKEHBI B ajI()aBUTHOM TMOPSIKE U TPOHYMEPOBAHEI.

B TekcTe noknana cchlika Ha MCTOYHUK BhITIOJTHSIETCS B BUie: [Ne], rae Ne — HOMep UCTOYHHUKA B
o0I11eM CIHCKe.

Ecnu B TekcTe mcmosbp3yeTcsi AOCIOBHAs IMTaTa, TO OHA JIOJDKHA OBITH B35Ta B KaBBIUKH, a B
CCBUIKE Ha UICTOYHUK yKa3aHa cTpaHuia: 35, c.15].



1.5 MeTtoanyeckue yKa3aHHs K MPOXO0KACHUIO 324€THOIO TeCTA.

Tect — cucrema CTaHIAPTU3UPOBAHHBIX 3a/laHUM, TO3BOJIAIONIAsS ABTOMATU3UPOBATh MIPOLIEYPY
U3MEPEHUs YPOBHS JIOCTHKEHUN CTYJEHTOB M0 OCBOCHUIO TUCIMIUIMHBI. Kak MmpaBuiio, TeCT BKIIOYAET
3aJlaHus PA3IUYHOTO THITA: OTKPHITHIE (BBOJA KpPAaTKOTO WMJIM YHCIOBOTO OTBETA), 3aKpBIThIe (BBIOOP
OJTHOT'O WJIM HECKOJIBKHX OTBETOB), HA YCTAHOBJICHUE COOTBETCTBHS, YIIOPSAIOUCHHUE.

KoHTposibHOE TecTHpOBaHHE NPOBOJUTCS C MCIIOJIB30BAaHUEM CHCTEMBI YIPABJICHUS 00y4YeHUEM
(LMS Moodle).

JUid  ycHemHoro mpoXOoXKICHHs OSK3aMEHAllMOHHOTO TecTa CTYAEHTY NpPeAoCTaBIsAeTCs
BO3MOXXHOCTh W HAJJICKUT TNPOWUTH PENETUIIMOHHBIA TECT, COAEp)KALIMi MOJHYI 0a3y TECTOBBIX
3aJ]aHUi U3 KOTOpPOW B JaJIbHEHIIEM I'€HepUPYIOTCS MHAMBUAYaJIbHbIE HAOOPHI KOHTPOJIbHBIX TECTOB.
Tect cunTaercst NPOWICHHBIM, €Cliu perieHo 6osee 61% TecTOBBIX 3aJaHUN.

II. IInaHbl NPaKTHYECKUX 3aHATHH

Mopnyas 2. CucreMHOe IporpaMMHoe odecrieyeHne

JIP1-2. Pabora B cpezie oneparimoHHOW CHCTEMBI.

Llenn: 3akperuienue ymeHuit o padore ¢ ¢aitiamu B cpejie onepanoHHon cucremsl Windows
HeoOxonumoe mporpammuoe obecneyenne: OC Windows, Opaysep uisi IocTyna K 3JIEKTPOHHOMY
yuebHomy kypcy (Mozilla Firefox nim unoit).

Ilnan:

— Pabota ¢ 06bekTHO-OpueHTUpoBaHHbIM UHTEpQeticom OC.

— Opraau3anys 1nojab30BaTeabCKon (PailioBOH CTPYKTYPHI.

— TexHonoruu novcka nHGOpMaLUU Ha KOMIIBIOTEPE.

Jluteparypa [1]

Mopnyas 3. IIpukinagnoe nporpaMMHoe o0ecniedeHue

JIP 3-4 TexHonoruu o0pabOTKH TEKCTOBOW MH(POPMALIUHU: CO3JaHHE UHTETPUPOBAHHBIX JOKYMEHTOB.
Lenn: ¢opMupoBaHre yMEHHUH M HAaBBIKOB CO3/IaHUSI MHTETPHUPOBAHHBIX JOKYMEHTOB, BKJIHOYAIOLIMX
pasnuyHble HHOOPMAIIOHHBIE OOBEKTHI U 3JIEMEHTHI (HOPMaTHPOBAHUSI.

HeoGxonumoe mnporpammuoe oGecneyenue: TekcroBbiii mpoueccop Microsoft Word (wnm uHOM,
BO3MOXKHO wWeb-tipunokenue Google JIoKyMeHTBI WM HHOE)

Ilnan:

— TexHomoruu BHEJPEHUS U CBA3bIBAaHUSA OOBEKTOB.

— Hcnons3oBanue 00bekToB WordArt, KOJIIEKIIUN UILTIOCTPALUi.

— ®opmarupoBaHue: napaMeTpsl mpuTOB, ab3a1eB, JOKyMEHTA.

— BcraBka KOJOHTHUTYJIOB, TIOJITIOKEK, OYKBHII, KOJIOHOK U 00paMJICHUH YacTei TOKyMEHTA.
Jlutepatypa [3]

JIP5-6. Texnomorun oOpabOTKM TEKCTOBOM HMH(POPMALMHU: HCIIOIB30BAaHUE CTWIEH B JOKYMEHTaXx,
CO3J1aHME OIJIaBJICHMS], CIMCKA OOBEKTOB, IPEAMETHOIO YKa3aTelsl.

Lenn: ¢popmupoBaHre yMEHHUH W HAaBBIKOB CO3JJaHMS B JOKYMEHTaX OIJIABJICHUH, CIIMCKOB OOBEKTOB,
HPEMETHOTO yKa3aTells.

HeoGxonumoe mporpammuoe oGecneyenne: TekcroBeiii mpomeccop Microsoft Word (wmm uHOIM,
BO3MOXKHO web-npuiokenne Google JIokyMeHTBI Wil HHOE)

Ilnan:

— IIpumeHeHne cTuiel K Ha3BaHUSAM 4acTEd TEKCTa.

— Hcnonb3oBaHue cnucka CTUIIEH TEKCTOBOTO MPOLECCcopa.

— CoznaHue cOOCTBEHHBIX CTUIIEH B IOKyMEHTAX.

— Co3zaHue OraBiIeHUs

— Co3pganue crucka 00bEKTOB B JOKYMEHTE (PUCYHKOB, TaOJIMI U T.11.)

— CozgaHue npeMeTHOro yKa3aTess B JOKYMEHTE.

JIuteparypa [3]

JIP7. TexHosorun oO6pabOTKHU TEKCTOBOM MHQOpMAIMK: CO3/laHuEe II1a0JI0OHOB U AJIEKTPOHHBIX (PopM,
paboTa ¢ MakpocaMH B JOKYMEHTE.

Llens: hbopMupoBaHue yMEHHI U HABBIKOB CO3JIaHUS 111a0JIOHOB, AIEKTPOHHBIX (POPM, MAKPOCOB.



HeoGxonumoe mnporpammuoe obecneyenue: TekcroBeiii mpomeccop Microsoft Word (wnmm uHOIM,
BO3MOXKHO web-nipuiokenne Google JIokyMeHTBI WM HHOE)

Ilnan:

— Pabora ¢ komnekiue roToBbIX MabJI0HOB TEKCTOBOIO IPOLIECCopa.

— Cozganue coOOCTBEHHOTO 11a0JI0Ha U JOKYMEHTOB Ha €r0 OCHOBE.

— Hcnonb3oBaHue 3J€MEHTOB YIPABICHUS ISl CO3AaHUS SJIEKTPOHHBIX (HOPM.

Jlutepatypa [3]

JIP_8. Texnomorun oO0paOOTKM YMCIOBOM MH(OPMAIMM: pacueThl B O3JEKTPOHHBIX TaONMHMIAX M HUX
BU3YyaIHU3alusl.

Lenn: popmMupoBanue yMEeHUH U HABBIKOB OCYIIECTBIISITh YHCIOBBIE PACUETHI B 3JICKTPOHHBIX TaOIHIIaX
U BU3YaJIU3UPOBATh PE3y/IbTaThl pACUETOB B BUE TUArpaMM U rpauKoB pa3IuyHOrO THUIA.
HeoGxonumoe mporpammuoe obecneuenue: Tabmuuneiii mporeccop Microsoft Excel (wmm uHOIM,
BO3MOXKHO web-npuioxkenue Google Ta0muisr uimm uHOE)

Ilnan:

— OcobeHHOCTH BBO/IA JaHHBIX PA3IUYHOTO THIIA.

— Co3pganue u BBOA GopmyII.

— Tloctpoenue rpaduKoB U IUarpaMm pazInyHOro TUTA.

Jluteparypa [3.4]

JIP 9. TexHonorun o6pabOTKH YHCIOBON MH(GOPMAITUHU: CO3aHUE CBA3aHHBIX TAOJIHII.

Lenn: popmupoBanue yMEHUI U HABBIKOB OCYIIECTBIISITh YHCIOBBIE PACUETHI B 3JICKTPOHHBIX TaOIHIIaX
U CO3/1aBaTh CBA3AHHbBIE TAOIHIIBI.

HeoGxonumoe mporpammuoe obecneuenue: Tabmuuneiii mporeccop Microsoft Excel (wmm uHOIM,
BO3MOXKHO web-npuioxkenue Google Ta0muisr uimm uHOE)

Ilnan:

— OrtHocuTenbHast U a0COIIOTHAS apecalys SYeekK.

— ®opmarupoBaHue TadIUL.

— Cas3bpIBaHNE TAOJUI] HA PA3INIHBIX JINCTAX.

Jluteparypa [3.4]

JIP 10. Texuomoruu oOpabOTKH YUCIOBON MHPOPMAITUH: CO3TaHUE CBOTHBIX TAOJIHII.

Llens: hopMupoBaHre yMEHHI U HABBIKOB OCYIIECTBIISATH YUCIOBBIE PACYETHI B QJIEKTPOHHBIX TaOIUIAX
Y CO3/1aBaTh CBOJHBIE TAOIMIIBI.

Heobxommmoe nporpammHoe obecnedeHue: Tabmuunbiii nporeccop Microsoft Excel (wnmm wHOM,
BO3MOXHO wWeb-nipunokenue Google TabmuIel vty HHOE)

Ilnan:

— TexHomOTUs CO3/JaHNs CBOJIHBIX TAOIHII.

Jluteparypa [3,4]

JIP 11-12. Texnonoruu o0paboTku rpaduueckoi nHGopMauu

Lenn: popMupoBanre yMEeHUI 1 HABBIKOB CO3/IaHMsI TPa)uIeCKUX 0ObEKTOB.

Heob6xommmoe mporpammHoe obGecnieuenne: TekcToBwlid mporieccop Microsoft Word (unmu wHOM,
BO3MOXXHO web-niprioskenne Google JlokyMeHTBI i UHOE), Tpaduieckue penaktopsl Microsoft Paint
(vt uHOM), GIMp MK MHOM.

Ilnan:

— MHcnonbp3oBaHne HHCTPYMEHTOB TEKCTOBOTO MPOLIECCOPA I CO3/IaHUsI POCTHIX PUCYHKOB U CXEM.
— Co3gaHue BEKTOPHBIX U PACTPOBBIX IPaPUUECKUX OOBEKTOB.

— IlpuHuune! co3ganusi TPEXMEPHBIX 0O0HEKTOB.

— TloaroroBka rpaduuecknx 0OBEKTOB K NIEYATH B )KypHaaX.

Jluteparypa [3]

JIP 13. [IporpamMsbl co3/1aHKs U JEMOHCTPALIUM TIPE3CHTAIUH.

Llens: hbopMupoBaHHUE yMEHHIA U HABBIKOB TPAMOTHOTO CO3aHMSI MPE3CHTAIUI

HeoOxonumoe mporpammuoe obecnedyenue: [Iporpamma moaroroBku npesentanuii Microsoft Power
Point (nnm nHOM, BO3MOkHO Web-mipunoxkenne Google I[IpesenTanum iy uHoe).

Ilnan:

— CocraBnenue TpeboBaHUN K 0OPMIICHHUIO MPE3CHTAIUH.




— IlocTpoeHne nnaHa npe3eHTaluu.

— Hanonnenue npe3enTanuu nHGopManuei 1 MyIbTUMEAUAKOHTEHTOM.

— Hacrpoiika napameTpoB aHMMAaLUU U CMEHBI CIaN0B.

— Hcnonbs3oBaHue TPUITEPOB B IIPE3CHTALIUH.

JIntepartypa [3]

JIP 14. [Tporpammsl Juist cO30aHUsI IEYATHOW MTPOLYKIUH.

Llens: hbopMupoBaHue yMeHHI U HABBIKOB pa3pabOTKU MEYAaTHBIX IPOAYKTOB PA3IMYHOIO BUJIA.
HeobGxonumoe mporpammuoe obecneuenue: [Iporpamma moaroToBku nedatHoi npomykuuu Microsoft
Publisher (nm nHO#, BO3MOXHO COOTBETCTBYIOIIEE BEO-TIPUTTIOKEHHE).

Ilnan:

— Bwuael neyatHON IpoayKUMU

— Pa3pabotka OykieTa, BABUTHON KapTOUYKH

— CoznaHue IpoayKTOB 10 BEIOOPY CTyJeHTa (IpaMoTa, OTKPBITKA, KaJleH1apb, OI0JIETEeHb U Jp.)
JInteparypa [3]

Mopnyas 4. CepBHCHBIE TPOTPAMMBI

JIP15-16. AHTHBUpYCHAs 3alllUTa KOMIIBIOTEPA.

Lenn: popMupoBanre yMeHUH OCYIIECTBIATh AaHTHBUPYCHYIO MIPOBEPKY HOCUTENEH 1 0OBEKTOB.
Heo0xonumoe nporpamMmmuoe obecnieuenune: AutuBupycHas nporpamma AVAST wnu Avira (uiau uHas)
Ilnan:

— MHuTepdeiic 1 KOMIIOHEHTHl aHTUBUPYCHOW IPOTPaMMBI.

— AHTHUBHPYCHBI MOHUTOPHHT paOOTHl KOMITBIOTEPHOH CUCTEMBI.

— AHTHUBHpPYCHOE CKaHUPOBAHUE OTJIEIbHBIX OOBEKTOB.

Jluteparypa [1]

JIP 17-18. PaboTa ¢ qucneruepaMu apXuBOB.
[{enb: hopMupoBaHHE YMEHUI U HABHIKOB apXUBUPOBAHUS JTAHHBIX MOJIH30BATEIIS.

Heo0xonumoe nporpamMmHoe obecnieuenue: ApxuBatop 7Zip.
IInan:

— Paborta ¢ roToBBIM apXHBOM: IPOCMOTP, paCHaKoBKa, J00aBJIeHNE U yIaJIeHUE JaHHBIX B apXUB.
— Co3gaHue pa3iaryuHbIX BUJOB apXUBOB: OOBIYHBIN, MHOTOTOMHBIHM, CaMOPACIaKOBBIBAIOIITHIACS.
— MHcnons3oBanue PA3JIMYHBIX METOAOB 1 aJITOPUTMOB CXKATHUA, UMCIOIUXCS B apXHUBATOPC.
Jlurepartypa [3]



	I. Методические рекомендации
	1.1 Методические рекомендации по организации работы студентов во время проведения лекционных занятий – лекции по данной дисциплине не предусмотрены учебным планом.
	1.2 Методические указания к подготовке и выполнению лабораторной работы
	1.2 Методические рекомендации к самостоятельной работе
	1.3. Проведение занятий в интерактивной форме
	Подготовка к обсуждению сообщения (дискуссии)
	1.4. Методические рекомендации по подготовке доклада (сообщения)
	1.5 Методические указания к прохождению зачетного теста.

